Instructions to Register with WebEx for Provider Update Meetings
SAMPLE SCREENSHOTS ONLY

1. After you have clicked on the link to register you should see the screen below.
Click on the “Register” button

Mo.gov

Official Missouri State Website

Event Information: Update Meeting 04/21/2021
This event requires registration
Event status: Not started

Date and time: Wednesday, April 21, 2021 9:00 am
Central Daylight Time (Chicago, GMT-05:00)
Change time zone

Duration: 3 hours 30 minutes

Description: Annual Provider Update Meeting

(|

© 2021 Cisco andor its affiates. Al rights reserved. Privacy Statemen

2. Next you will see this screen, you must fill it out completely, click the submit
box.

Mo.gov

Official Missouri State Website

Register for Update Meeting 04/21/2021 e

Engiish : Chicago Time
Please complete this form to register for the event. An asterisk (*) indicates required information.

Please answer the following questions.

Country/Reqi Number (with /it d
* Email address: mmac.ihscontracts@dss *Phone number: ’M‘ umber (vith arealey cod)
*Gonfim emilaaeress: [ “Tite: —
* Company: —
* Address 2 —
“city: — * Stteprovince: ]
* ZIP/postal code: l:l

Designated Manager:
[J Check if you are a Designated Manager

[[JRemember me on this computer
(Clear my information)

Fill out the appropriate information
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If you are a Designated Manager for In Home Services agency, please check box.

You cannot submit unless ALL required (*) boxes are filled and email addresses match.

Once the registration is submitted, you will receive the following pop up message:

Mo.gov

Official Missouri State Website

Registration Confirmed
Thank you for registering.

‘You are now registered for the event: Update Meeting 04/21/2021 Invite a Friend
You will receive a confirmation email message that contains detailed information about joining the event. To invite a friend to this event, enter your friend's email address.

The event will start at 9:00 am Chicago Time on April 21, 2021.

Please join the event on time. l:l
_

Set Up Webex Events

To participate in fully interactive events, please click here for setting

up Webex Events on this computer.

The playback of UCF (Universal Communications Format) rich media
files requires appropriate players. To view this type of rich media files
in the event, please check whether you have the players installed on

your computer by going to Verify Rich Media Players.
To view system requirements, go to www.webex.com.

Click on the DONE button

3. Once submitted you should receive the email below right away to the email
you registered with. Please ACCEPT this invitation to add to your calendar.
also contains the link to JOIN the day of the training.

Registration approved for Web seminar: Update Meeting 04/21/2021 - Meeting

[IEENCE O Tell me what you want to do...

x \/ ? x 4 C‘(_ @ ’_C‘l Yl site Visits 3 To Manager ¥ Move - oY II‘] |> a’%} OFind

= Team Email v Done iRules [ Related -

Delete  Accept Tentative Decline Propose New Respond | Meeting  Calendar |~ o ' . Mark (Categorize Follow Translate Zoom
- - Time - Notes (2 Reply & Delete Create New Uwead e Upe S0 select-

Delete Respond Meeting Notes Calendar Qick steps 5l move Tags n Editing 2o0m .
Pamela Hendrix <pamela. @dss.mo.gov> MMAC HSCONTRACTS b1 23em

Registration approved for Web seminar: Update Meeting 04/21/2021

@ Please respond.
This meeting has been adjusted to reflect your current time zone. It was initially created in the following time zone: Central Time.

v
Attached

== Update Meeting 04212021.ics _

2522 4K8
When Wecnesday, Aprl 21, 2021 00 AM-1230PM  Location hitpsy/sateofmonebex.comystateofmo/onstage/g php?MTID=es7 -

9° N
10
1
Your regi ion was app! for the ing Webex event.

Host: Pamela Hendrix (pamela.f.hendrix@dss.mo.gov)
Event number (access code): 133 208 2721

Registration ID: This event does not require a registration ID
Event password: 3i7Km6p8Nnm

Wednesday, April 21, 2021 9:00 am, Central Daylight Time (Chicago, GMT-05:00)

Join event

Join the audio

ference only
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If you do not receive the email above right away, check your JUNK or SPAM
folders. If it is not there, then click on the register link again and make sure that
you are using a valid email address.

No one will be available the day of testing to help resolve registration issues if
you are not already registered or have not received the link to “Join”.

***DAY OF MEETING***

You will receive a reminder email from messenger@WebEx.com one hour prior to the
session starting. See example screenshot with example/sample wording below:

Q Tell me what you want to do...

S N [Fd Meeting  [¥ 3 ¥ iRules- - [ e .
Fxignore x Qg E 9 Finance 7 & To Manager = = R’ > ay) L ‘ﬁ
B o D G " “SiM- =1 Team Email v Done " 5B OneNote ark G rollow | Tt [ Related - B .
2 - aC ite 1C mt
osunk- Delete Reply Reply Forvard G popt & Delete ¥ create New | TR e |, EEE Epu'w EEEE e 2D pﬁfy\?,\g
Delete Respond Quick Steps © Move Tags & Editing Zoom | PhishAlarm®

Thu 9/3/2020 1:02 PM
messenger@webex.com
Reminder for Web seminar: CDS Test Run 9.3.20

To I Werdehausen, Cynthia 1

@ Ciick here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Enterprise Vault

Reminder: you're registered for
a Webex event.

The seminar will start on time. Please join at least 10 minutes before the
starting time so that you don't miss valuable information.

CDS Test Run 9.3.20

Sample o
| Thursday, September 3, 2020 1:15 pm, Central Daylight Time
wording only (Chicago, GMT-05:00)

Host: Cynthia Werdehausen (mmac.ihscontracts@dss.mo.gov)
Event number (access code): 133 457 2054

Event password: CDSTest

Registration ID: 915129

=
m £ oz I wi

H £ Type here to search

**NOTE** the system will not let you join until 30 minutes prior to the start of the
session. Join in as soon as you can.

Important things to remember:

e Training will take place via WebEx Events Center

e The Agenda will be shared the day of the Event.

e DO NOT sign in at exactly 9 am because system may overload and we cannot
assist you getting into the event.
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mailto:messenger@WebEx.com

e The Event opens 30 minutes prior to start time to log in.

PROOF OF ATTENDANCE for your Records:

Once the meeting is over for the day, you will receive the email similar to the one
below later in the day sent from messenger@webex.com. You must keep a copy of
the email as your Proof of Attendance or “Certificate” for attending the training.
You MUST attend the full meeting to receive your certificate.

messenger@webex.com
Thank you for ttending the Web seminar; CDS Orientation Sept 17
T

ferprise Vet

Thank you for attending the
CDS Orientation Web seminar.

Please print and save this email as it will serve as your Certificate of
Atendance. MMAC Contracts Unit will not be able to re-send this
email to you. If you have comments or questions, please contact your
host.

CDS Orientation Sept 17

Thursday, September 17, 2020
Host: Cynthia Werdehausen (mmac.ihsconfracts@dss. mo.gov)

=,0 Type nere to search 3 M6 o v o
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